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Invoice and Payment Research

NOTE: The Oracle Portal should only be used to access
documents from NABORS COPRORATE SERVICES,
NABORS ALASKA or NABORS CANADA. To access

documents from any other Nabors entity (NLF2, Canrig

etc.) the User should log in to the NSG portal.
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Invoice and Payment Research conines

Navigate to the Supplier Collaboration page of the portal by selecting the Home
Page option of the Nabors Procurement & Invoice Functions

Oracle Applications Home Page
“TIP You have 1 open notifications In your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

- Worklist.

Full List (1)
From |Subject Sent ~
THOMAS, CASEY  CORPORATE SERVICE - Nabors Standard Purchase Order 3588720,0 requires your acceptance 04/07/2017

< TIP Vacation Rules - Redirect or auto-respond to notifications.,
* T1P Worklist Access - Spedify which users can view and act upon your notifications.

- Navigator
_ Personalize |
J NI SUPP NEGOTIATIONS Nabors Procurement & Invoice Functions
I NI_SUPP._NONPO USER ADM —» [# H
~- e » ome Page
] *_PO_INVOICE

—J NLSUPP PO _REQ INVOICE

—J NI SUPP PUR REQ SHIP INVOICE
) NI SUPP PUR SHIP INVOICE

—J NLSUPP. REQ SHIP._INVOICE

) NI SUPP REQ USER ADMIN

) NESUPP _USER.ADMIN
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Invoice and Payment Research conines

On the Supplier Collaboration page select the Finance tab

P

Home | Orders ( Finance |

Then select the View Invoice option

'_‘]7.‘

Invoice Actions
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Invoice and Payment Research conines

The Search screen allows the User to qualify their search in
several different ways

2 o
‘Home | Orders = Finance

View Invoices

- Simple Search.

nvoice Number |

Payment Status I v
PO Number | Invoice Amount Fram | To |
inul"m: 1234) Amount Due From I To I
pisrebicceisio R TIEA Involce Date From [ & 1o [ =
Payment Number | Due Date From 3 To E
Inyolce Status I v| (exampia: 03725/2017)
Go | Ciear |
Invoice On Payment Remit-to Remit-to Supplier Due PO A
Invoice Date Type Currency Amount Due Status Hold ~ Status Supplier Site Date  Payment Number Receipt Date L
No search
conducted.
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Invoice and Payment Research conines

In this search the qualifiers of Invoice Status, Payment Status and a Date range

are being used.

Home | Orders = Finance
View Invoices

~ Simple Search

Invoice Number [
PO Number |

(example : 1234)

Release Number |
(example : 1234-2)

Payment Number
Invoice Status

:‘. 1, U
Cancelled
In-Process

Iny On Hold ¢
Invoice Da Rejected urrency Amount Due Status k
No search Unsubmitted |

randusdad

Payment Status |

: Not Paid
Invoice Amount From .,Pa rtially Paid To |
Amount Due From | Paid To |
Invoice Date From | = To | =
Due Date From | = To B
(example: 03/24/2017)
nt Remit-to Remit-to Supplier Due PO
Supplier Site Date
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Invoice and Payment Research conines

Once the qualifiers have been entered select the Go button.

Simple Search

Payment Status INot Paid .

Invoice Number

PO Number | Invoice Amount From | To |

| . I(e“mp'e:lﬂ‘” Amount Due From | To |
Release Number . = =
(example - 1234.2) Invoice Date From [07/01/2016 [ To [04/07/2017 [

Payment Number Due Date From | B To l— £l
Invoice Status IApproved . (example: 03/24/2017)
>

Search results will appear allowing you to select the necessary document.

Remit-to
On  Payment Remit-to Supplier PO Discount Avallable
Anvoice Date ~ Type Currency. Amount DueStatus  Hold Status Supplier  Site Due Date Payment Number Receipt Date Discount Attachments
03/15/2017 Credit Memo USD (21.00) (21.00) Approved Not Paid 03/16/2017
ol N0-CJFQ 03/15/2017 Credit Memo USD (21.00) (21.00) Approved Not Paid
RETEST4-C2F0) 03/15/2017 Credit Memo USD (21.00) (21.00) Approved Not Paid
AD 2017-403-06 053/06/2017 Standard usD 50.00 50.00 Approved Not Paid SHE 354
037032017 Standard Uso 100.00 100.00 Approved Not Paid 88254
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Invoice and Payment Research conines

By selecting the Invoice number the User will be able to review the electronic

iInvoice
Remit-to
On  Payment Remitto Supplier ro Discount Avallable
Anvoice Date © Type Currency Amount DueStatus  Hold Status Supplier  Site Due Date Payment Number Receipt Date Discount Attachments
3/15/2047  Credit Memo 'USD (21.00) (21.00) Approved Not Paid 03/ 16{2017
152017 Credit Memo USD (21.00) (21.00) Approved Not Paid
371512017 Credit Memo USD (21.00) (21.00) Approved Not Paid
3/06/2017 Standard usn 50,00 50.00 Approved Not Paid W8I
03/03/2017  Standad  USD 100.00  100.00 Approved Nok Paid 548
The General information that was entered will be visible.
~ Amount Summnary
. General Paid 0,00
Involce Date  03/03/2017 [tem  120.00 Disvount Taken  0.00
Status  Approved Freight 0,00 Dus 120.00
On Hold Misceflaneows  0.00 Status Not Paid
Batch Tox g.00 B Payment Date
Attachments  None Prepayment 0,00 Payment
Supplier  AIRGAS INC Retainage 0,00 Term STD
Supplier Site  EFT_ACH Withhalding Tax  0.00
Address  AIRGAS USA LLC Told 120,00
ELECTRONIC PAYMENT
PO BOX 934402
ATLANTA, GA 31193
4402
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Invoice and Payment Research conines

At the bottom of the invoice the user will be able to view Invoiced Lines.

§, . Scheduled Payments | Hold Reasons

Line - Type  Description

Qty UOM Price
! item BREATHER; SZ 3/4" NPT

Tax Included  Amount

Retainage Status PO Number PO Line PO Shipment Buyer Receipt
10 EACH 12.00 120,00 .00 Approved 1588354 2 ] RUL IVIN
2 Tox Tox ltem 0,00 0.00 Approved

The Scheduled Payments. Please note that the scheduled payment date is the
invoice date plus the payment terms of the PO.

lnvoice Uines  Scheduled Payments  Hoid Reasons
Due Date Amount Remaining Amount Remit-to Supplier Remit-to Supplier Site Status Method
03/16/2017 120.00 120.00 Not Paid USAACH

The Hold Reasons tab will note any items that are on hold and the reason why

the hold exist. If the hold has been released the system notes the Release
Date.

Invoice Lines  Scheduled Payments | Hold Reasons
Hold Name

Hold Reason
QTY REC

Hold Date Release Name
Quantity billed exceeds quantity recetved

Release Reason Release Date
04/01/2017
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Invoice and Payment Research conines

To view payment information from the invoice select your invoice
number to bring up the document.

| Home | Orders  Finance

Finarnce View iInvoices
Standard Invoice: $08682525 ( Total USD 336.92)

Currency=UsD

 General

Involce Date  07/08/2016
Satus  Approved
On Hold
Batch 5358272
Attachments  None
Supplier DNOW L.P,
Supplier Ste  EFT_EDI_ACH
Address PO BOX 200822
DALLAS, TX 75320
Seacch Archived Documents
Jasolcetings, Scheduled Payments  Hokd Reasons
Line «  Type Description
1 Term  LADOER EXT FBG 20 FT TY 1A 300 LB X HVY
2 Tax Tax ltem

10

faid  336.92
Item 327.42 Discount Teken  0.00
Freight 0.00 Oue 000
Miscellaneous  0.00 Satus  Pald
Tax 950 & Payment Date  02/13/2017
Prepayment 0,00 WI‘;‘;': ::(:?0007?61
Retanage 0.00
Withhalding Tax 0.00
Total 336,92

Qty HOM
1

327,42 327 .42

Price  Tax Included Amount Retainage Stalus

0,00 Approved
9.50 0.00 Approved

PO Number PO Line PO Shipment  Buyer
11805309 1 1

MOROS. TLIFETH

Receipt
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Invoice and Payment Research conines

From this view selecting the payment number will show all of the invoices that
were paid.

%
Paid 336.92
Discount Taken 0.00
Due 0.00
eIt Al
Dayment Date 02/13/2017
Payment 140800007761
Term NET4
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Invoice and Payment Research conines

Included Invoices
vovious [1-25 V] Next 25 &
Invoice Date Type Currency Amount Status Payment Status Receipt Attachments
05/12/2016 Standard uso 304.495 Approved Pad
05/12/2016 Standard uso Q72,28 Approved Pad
05/09/2016 Standard usb 10.24 Approved Paid
05/03/2016 Standard Usb 13.24 Approved Pand
06/29/2016 Standard ushH 116.33 Approved Paid
06/16/2016 Standard Usob 18.16 Approved Pad
05/25/2016 Standard uso 02.55 Approved Paid
05/09/2016 Standard uso 1507.97 Approved Paid
06/29/2016 Standard ush 951,57 Approved Pad
06{13/2016 Standard Uso 156.14 Approved Paid
06/20/2016 Standard uso 747.75 Approved Pad
05/00/2016 Standard Usop 544.06 Approved Pad
07/08/2016 Standwd Uso 2249.93 Approved Paid
07/08/2016 Standard usp 613,19 Approved Pad
07/08/2016 Standard usn 2413.80 Approved Pad
07/08/2016 Standard usp 270.03 Approved Pad
07/08/2016 Standard Ush 88.07 Approved Pad
05/05/2016 Standard usb 15.41 Approved Pad
06/29/2016 Standard UsD 477,51 Approved P
06/24/2016 Standard usD B5.94 Approved Paid
05/20/2016 Standard Uso 320.76 Approved Pald
07/01/2016 Standard uso 1346.21 Approved P
07/01/2016 Standard Uusp 1.65 Approved Pad
07/01/2016 Standard usp 480,82 Approved Paid 480,82 12807592
02/01/2016 Standard uso 235.52 Approved Paid ¢
s rl)_ﬁi Naxt 25 &

The User will then be able to review all of the electronic invoices and the
associated POs.
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